NORTH YORKSHIRE CENTRE

GENERAL INFORMATION FOR RALLY OFFICERS

The following information is to aid rally officers in choosing a venue and then running the rally.

It is not necessary to find a venue in order to run a rally, the Centre Rally Secretary will have venues both old and new which he/she can give you.

If you decide to find a venue then the following should be taken into account.

1.
The site should be as level as possible, although a sloping field in one direction can be overcome by careful siting.

2.
The entrance should be a minimum of 2.5 metres wide and not ( if possible ) be straight onto a main road.

3.
There should be a good supply of safe fresh drinking water.

4.
There should be a suitable disposal point for the Elsan, this could be directly into a sewer via a manhole, a tank provided by the landowner or a hole dug in the corner of the field. If digging a hole the following should be taken into account, the hole should be at least 200 metres from any water course, pond or lake and should be of sufficient size as to accommodate the numbers attending.

5.
Discuss with the person you are booking the rally with, what they wish to have in place for the disposal of waste water, this may be as simple as emptying around the perimeter of the field or emptying into the Elsan disposal facility.

If in any doubt contact the Centre Rally Secretary for advice.

Once you are satisfied that the above can be met you will need to contact the landowner / tenant to agree a date and a price for the rally. At this point you should also agree a method of payment and find out if the landowner / tenant is VAT registered. If the landowner is VAT registered then you must confirm whether the price quoted includes VAT. 

If you are not sure about the price then please consult the Treasurer who can offer advice on the pricing. For holiday rallies consult with the Treasurer to agree the expense allowance (the amount of money you are permitted to spend) for the rally.

Once you have agreed the above contact the Rally Secretary for a Rally Proforma, so that the rally can be included in the following year’s rally programme. If the rally venue is within National Parks you will need to apply for clearance in the May of the year before the rally can take place, if in doubt the Rally Secretary has a map with the boundaries shown.

If the rally venue is outside the centre boundary then the Rally Secretary will have to apply to the appropriate centre for clearance.

On the proforma give as much detail as possible for the route to enable ralliers to arrive easily at the rally, this can include the OS grid reference, the postcode and the road number.

When deciding on the number of caravans that you wish to attend the following should be considered.

1.
The area allowed for each caravan is 33 feet x 45 feet.

2.
The siting of the caravans should be such that the occupants are not directly looking into the caravan opposite.

3.
There is a roadway at one end of the field to allow cars and caravans to enter and exit.

4.
Under no circumstances should caravans be sited underneath overhead power cables.

Normal weekend rallies can have two sets of Rally Officers and the names of both should be entered on the rally proforma. If you think you need more than 2 rally officers then a request should be made in writing to the Centre Committee giving the reasons.  

The current Centre policy is that unless stated on the rally proforma there will not be milk provided by the Rally Officers, at present Sunday papers can be ordered by the ralliers and so a suitable local supplier will need to be found.

PLAQUES

The Centre has a plaque officer who can provide you with a Plaque Requisition form, this is also available from the Centre website ( www.northyorkshirecentre.co.uk ) as a download.

Once you have the form the choice of plaque for a normal weekend rally is a triangle, either point up or down, the choice of motif is yours, other shapes can be ordered for longer rallies.

The plaque manufacturers are listed on the form, the form should be with the Plaque Officer as soon as possible but at least three weeks before the rally date.

All other instructions are on the form, if in doubt seek advice from the Plaque Officer.

DOCUMENTATION

To aid the filling in of the rally envelopes, which you will need to arrange to collect from the Centre Treasurer along with the rally return, you should keep a list containing the following.

1.
Name including initials.

2.
Vehicle registration number.

3.
Number and ages of Children / teenagers.

4.
Centre.

5.
Any newspapers ordered.

6.
Deposit paid.

7.
Balance owing.

8.
Special events informed of and any first time ralliers ( this is needed to pass on to the Centre representative )

Receipts should be obtained for any goods or services obtained for the rally, and must always be obtained for payment for the site. 

Any advance fees can be given to the Treasurer and a receipt will be issued for these. 

When making payments to the Centre it is advisable to place the cheques/credit notes and/or cash in a sealed envelope. The amount enclosed should be written either on a separate sheet of paper enclosed in the envelope or on the outside of the envelope itself. This allows the Treasurer to check that the contents match what it states and any errors can be easily rectified. Ideally, monies should be passed to the Treasurer by hand, either directly or via another member of committee. Remember, the Treasurer will always see the other committee members at least once a month. Under no circumstances should cash be sent through the post.

Ensure that all cheques received are made payable to Caravan Club North Yorkshire Centre, are dated, signed and the written amount matches the numerical amount. Please write the name of the rally on the reverse. All cheques must be received by the Treasurer within 5 months of the date on which they were issued. It is preferable that cheques should be passed on to the Treasurer as early as possible.

The allowance stated on the Rally Return is the maximum that you can spend per van on expenses in total ( do not take extra spending thinking there is VAT to be added as most items purchased for the rally will not incur VAT ). 

The Rally Return, receipts and monies should be passed to the Treasurer as soon as practical following the completion of your rally.

ON THE RALLY

It is only rallies of 5 nights or over that require the supply of rubbish sacks.

Direction signs should be placed in a position that is clear to see from all directions and should be sufficient to allow the ralliers to find the site.

Each rally will be provided with the following;-

1.
A box containing, direction signs, Information signs, posts/fixing bolts, siting pegs 

 ( 50 ), Centre Pennant, Caravan Club pennant, yellow flag ( for displaying when the ground is very wet ) and a blackboard.

2.
A gas boiler.

3.
A sectional flagpole.

4.
A red fire bucket.

5. Copies of the following:

The Caravan Club’s Exemption Certificate





The Corporate Insurance Certificate





The PRS Music Certificate





The PPL Licence

The following are available from the Centre Equipment Officer;-

Extra siting pegs, extra gas boilers, P.A. system, fire extinguisher.

Should you receive a kit with items missing or damaged please inform the Centre Equipment Officer immediately.

The Caravan Pennant must be flown at each rally, the Centre Pennant can be flown alongside the CC pennant. It should be flown during daylight hours and should be brought in, in extreme conditions and the yellow flag may then be flown to prevent movement of vehicles.

COFFEE / FLAG AT THE RALLY OFFICE 

( Normally at 11:00 am on the last morning of the rally ) 

It is normal to provide coffee and biscuits at flag, but tea may also be provided, also orange squash is normally provided for the children. Sweets are also provided for the children, these are normally given out away from the flag area whilst lucky vans are drawn, normally one of the rally team will hand the sweets out.

Because of the continuing generosity of the centre members only 2 or 3 van prizes need to be purchased from the rally monies.

MAKING THE COFFEE

The gas boilers will hold 5 gallons ( approx. 22 litres ) and is sufficient for 40 caravans using the following method;-

1.
Fill the boiler to ¾ full with cold water, light the gas one hour before it is needed and bring to the boil.

2.
20 minutes before it is needed add 200 grms of coffee and stir in.

3.
10 minutes before it is needed turn off the gas and add between 6 & 8 pints of milk to taste, do not allow to boil once the milk is added. Sugar is provided for the ralliers to add themselves if they wish.

Alternatively you can;-

1.
Fill the boiler to full with water and bring to the boil, one hour before it is needed, this will make coffee or 45 caravans.

2.
5 minutes before it is needed, turn off the gas.

3.
When it is time to serve add 200 grms of coffee and serve to the ralliers or alternatively where numbers are not too large add coffee to jugs and serve.


Milk and Sugar is provided for the ralliers to add to the black coffee if they wish.

Ask either your own children or some of the rallier’s children if they will go around the ralliers with some trays of biscuits or place the trays near to the milk & sugar to allow the ralliers to help themselves.

SPEAKING AT COFFEE / FLAG

The speaking is usually done by the person to whom the booking slips are sent but this may be done by the duty committee member if the rally officer feels unable to do so. 

The order of the proceedings is normally as follows.

Thank the landowner ( or the person / committee who you arranged the rally with).

Thank the assistants ( or if you wish the other members of the rally team ) and family and your own family, not forgetting your spouse.

Thank the ladies for serving the coffee / tea.

Thank those who served the orange & biscuits.

Announce Competition winners.

Announce children’s sweets.

Draw “lucky van” prizes, not forgetting to thank all who have donated prizes ( this is done with the children away getting their sweets ).

Thank the ralliers for attending.

Announce the closing time, optional.

Pass over to the Centre representative.

CANCELLATION OF RALLIES

Should the rally have to be cancelled then the following need to be informed.

Centre Chairman

Rally Secretary

Treasurer

The person who you arranged the rally with, if it is not them who have cancelled the rally.

Newsagent ( if newspapers have been ordered )

If the rally is cancelled because of weather conditions it may be that there is an alternative site on the same land that could be used, so it may be that a visit to the rally field might be in order.

After the rally should you be running the rally again the proforma should be returned to the Rally Secretary as soon as possible.

Remember you are not alone, there is a wealth of experience in the Centre and people are only too happy to help when approached.

Do not be afraid to ask. 
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